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HHonoxenue
00 opranu3ainuu padtoThl ¢ JIEKTPOHHBIM KYPHAJIOM

1. O01He MoJI0KEeHu s

1.1. Hacrosiee nonoxxeHue 06 opraHu3aliuu padoTsl C 3JIEKTPOHHBIM )KYPHAJIOM B
010/KETHOM 00I11Ie00pa30BaTEeILHOM YUPESKACHUH TEeBpU3CKOr0 MYHUIIMITAILHOTO paiioHa
Owmckoit obnactu «EpMuioBcKast OCHOBHAs 0011e00pazoBaTenbHast IIKoJIay (Janee —
[Tonoxenue) pazpaborano B coorBeTcTBUH ¢ DenepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-
@3 «O6 obpazoBanuu B Poccuiickoit dexepanum.

1.2. ITonoxeHue ornpenenser NpaBuiIa padoThl U eAUHbIEC TPEOOBaHUS MO BEACHUIO
anekTporHoro xxypHaia B bBOY «Epmunosckas OOy (manee — [lIkomna).

1.3. DnekTpoHHBIM )XypHaIOM (Hanee — D7K) Ha3bIBaeTCSI KOMILJIEKC TPOrPaMMHO-
anmnapaTHBIX CPEJCTB, BKIIOYAIOIMINN 0a3bl JAaHHBIX U CPEICTBA AOCTYIAa U pabOThI C HUMU
(mporpamMMHO-anmapaTHy0 HHPPACTPYKTYPY, CEPBUCHI HH(DOPMAIIMOHHOTO
B3aUMOJICHCTBUS).

1.4. DnexTpOHHBIN THEBHUK — pazaen DK, mpeacTaBiIsiomuid cooou
WH/IMBUYaIM3UPOBAHHYIO BEIOOPKY HaHHBIX U3 DK 0 X0/e 1 pe3ynpTaTax 00y4eHus
KOHKPETHOT'O YYCHHKA.

1.5. DXK — cpencTBO MHAUBHUIYAIBHOTO YUETa Pe3yIbTaTOB OCBOCHHST 00pa30BaTEIbHBIX
nporpaMMm. OH OTHOCHTCS K y4eOHO-TIe1arornyecKoi JOKyMEHTAIMH. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJIEHUE ero 00513aTeNbHO A Kaxaoro corpyanuka LlIkomsl, B 0053aHHOCTH
KOoTOporo BxoauT padota ¢ D)K. JlocTyn K mepcoHaNbHBIM CTpaHUIAM JHEBHUKA UMEIOT
poauTteny (3aKOHHBIC MTPEACTABUTENH ) 00YUaIOMIErocsl, 00yJaromuics, aIMUHUCTPALIUS
[xomns! (aupexrop Lkomnsl), yunrens, KI1acCHbIE pyKOBOAUTENH; aAMUHUCTpaTop D)K.

1.6. ITpuaunamu padotel ¢ DX ABIsAIOTCS:

e coOJIO/IEHNE TTPaB U CBOOO]T YIaCTHHUKOB 00pa30BaTEIbHBIX OTHOIICHHH;

e JIOCTOBEPHOCTH M MOJHOTA MH(OpMAIH, coaepxaiieiics B IXK;

e yHH(UKAIMA JAaHHBIX, cofepkamuxcs B DK, 1 TOKyMEHTHPOBAaHHON MHGOpMAITIH
IIxomsr;



e 3aIIMTA JaHHBIX, coepkamuxcs B 97K, OT HelIpaBOMEPHBIX M IPOTUBOIIPABHBIX
NIEUCTBUI.

1.7. Benenue aneKTpOHHBIX (GOPM ydeTa 00pa30BaTEIbHOM NEATEILHOCTH U PE3yIbTaTOB
oOpa3zoBarenbHOU NeaTenbHOCTH (D)K) SABISETCS COCTAaBHOW YacThIO paOOTHI 10 BEACHUIO
3JIEKTPOHHOTO IOKyMeHTooOopoTa B IlIkoire.

1.8. DX sBnstercs yacTbio HH(pOpMaIOHHON crcTeMbl LIKOBI.

1.9. ®yHKIMOHUPOBaHUE U UCTIOIB30BaHUE DK OCYIIECTBISAETCS B COOTBETCTBUH C
JNEUCTBYIOIIUM 3aKOHOAATENHCTBOM PD, B ToM uncie @eaepanbHbiM 3akoHOM OT 27.07.2006
Ne 152-@3 «O nepcoHanbHBIX JaHHBIX).

1.10. OtBeTcTBEeHHOCTD 32 pyHKIHOHUpOoBaHUE DK U KOHTPOJIb 3a MPABUIBHOCTHIO €T0
BEJICHUs BO3JIaratorcs Ha qupekropa [1Ikosbl M TEXHUYECKOTO CIIEUaNINCTA.

2. Haznauenne 7K
DX ucnonp3zyercs Uil peleHus CAeAyoIMnX 3a1ay:

2.1. Co3nanue/BBO, CHCTEMAaTU3AIINs, UCTIOTH30BAaHUE M XPAHEHUE JAHHBIX O XOJIe
oOpasoBarenbHOM AesTenbHOCTH B [1IK07I€, B TOM YHCie 00 yCIIeBaeMOCTH | MOCEIAeMOCTH

y4aIuxcs.

2.2. Odbopmnenne nHbOPMAIINH, XpaHSIICCS B 0a3e JaHHBIX, B BUJIC JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE.

2.3. ObecrieueHue OnepaTUBHOIO JOCTYIA POAUTENEH (3aKOHHBIX MPEACTaBUTENEH )
oOy4arorierocs, odydaromerocs, ammuauctpanuu Lkonsr (mupexkropa Ikomsl, yaurenen,
KJIACCHBIX PYKOBOJAMTENEH K OTMETKAM 3a BECh MIEPHO/] BEJICHHs KypHaja 10 BCeM
MpeaAMETaM B JIF000E BpeMs.

2.4. ABTOoMaTu3anus co3qaHus OTYETHON TOKYMEHTALUN YUYUTENIEH U aIMUHUCTPALUH.

2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE POAUTENCH (3aKOHHBIX MTPEICTABUTENECH) IO
BOIIPOCaM YCIIEBAEMOCTH, HHIUBUIYaJIbHBIX PE3yJIbTATOB H MOCEIIAEMOCTH MX JCTEH.

2.6. UnopmupoBaHue ydammxcs 0 Xo/1e 00pa3oBaTebHON AEATENHPHOCTH MTOCPEICTBOM
maHHbIX B D)K.

2.7. KoHTpob 3a peanu3anueit o0pa3oBaTeIbHbIX IPOTpaMM, B TOM YUCTIE YUET:

e TPOBEICHHBIX 3aHIATHUIH;

e JIOMAIIIHUX 33JIaHUI 1 00beMa Harpy3Ku Ha 00ydJaroLIuXCs;

e PE3yJIbTaTOB OCBOEHUS 00pa30BaTEIILHON MPOTPAMMBbI YJalIUMHCS (YCIIEBAEMOCTh ),
e TIOCEIIAEMOCTH 3aHATUI YJaIUMUCS;

e JIMHAMHUKH YCIIEBAEMOCTHU yYaIIUXCS;

e peanu3an 00pa3z0BaTENbHOM MPOrpPaMMBI.



3. lIpaBunia padortsl ¢ K

3.1. Benenune DX 00s3aTenabHO A5 KaKJOT0 Te1arora, KIIaCCHOr0 pyKOBOAMTEIS, a TAKXKE
Tex pabotHukoB [1Ikomnbl, B 4bM (YHKIIMOHATBHBIE O0S3aHHOCTH 3TO BKIIFOYEHO.

3.2. Ilognepxkanue B akTyadIbHOM COCTOSTHUM WH(pOpMAIMU, XpaHslieics B 6a3e JaHHbBIX
OX, aBageTcsa o0sI3aTEILHBIM.

3.3. Vder peanu3ainuu 00pa3oBaTebHBIX MPOTPAMM M OCYIIIECTBICHHS 00pa30BaTeIbHOM
ACATCIIBHOCTH BEACTCA BCEMU II€AarOTNYCCKNMU paGOTHI/IKaMI/I ITxosl.

3.4. PacnipeneneHue 3aHATHI 110 IPEMETAM U 3aKPEIJIEHUE UX 3a YUUTEIAMU
OCYILIECTBIISICTCS] HA OCHOBAHUHU y4EOHOTO TUIaHA U pacIipe/iesIeHHs eJaroruueckon
Harpys3Ku.

3.5. Bog B DK gat npoBeaeHuUs 3aHATUN B COOTBETCTBUM C PACITMCAHUEM 3aHATUNA, TEM
YPOKOB, 33JJaHHBIX JIOMAITHUX 33JaHUH, OTMETOK 00YJaIOLINXCS U CBEACHUN 00 OTCYTCTBUU
yYaIuXxcs Ha YpoKax OCYIIECTBIIACTCS YIUTEISIMU €KETHEBHO.

3.6. Buecenue B DX undopmarum 06 oTMeTkax 00yJaroniuxcst ¥ CBEACHUH O
HpI/ICYTCTBI/II/I/OTCYTCTBI/II/I ydqamuxcda JOJIKHO IMPOU3BOAUTHCA B ICHL NPOBCACHUA 3aHATHA
He nto3quee 17:30.

3.7. lllkona rapaHTUPYET YYAIIUMCS ¥ KX POJUTEISAM (3aKOHHBIM MPECTAaBUTEIISIM )
BO3MOKHOCTh ONEPATUBHO MOIY4aTh HHPOPMALIUIO O TEKYIIEeH yCIIeBaeMOCTH U
nocemaemMoctu yvamierocs uepes XK.

3.8. IIpu Bepenun DK KaKapIM TIeAarorom (yuauTeneM) JOKHO COONI0AaThCs eAMHO00pa3ue
3aMOIHEHUS KYPHAJIOB B YaCTU TEM MPOBEJACHHBIX YPOKOB (B COOTBETCTBUHM € paboueit
MIPOrpaMMoil o MPEAMETY), BEICTABJIEHHBIX OTMETOK, IIPOIYCKOB YPOKOB U 3alIUCEH O
JIOMalTHEeM 3a/IaHUH.

3.9. [Tonp3oBarensam K 3amnpeniaercs nepeaaBaTb CBOM MEPCOHAIbHBIE PEKBU3UTHI JOCTYIA
k OXK npyrum nunam.

3.10. Corpynnaukam Illkonsl 3anpeniaercs gomyckars ydammuxcs [1Ikomsr k padote ¢ DK.
4. [IpaBujia BegeHHs yueTa yCIeBaeMOCTH U MOCEIAeMOCTH YYAIIUXCH

4.1. PaGoTa y4uTens 1Mo BeICHUIO TaHHBIX TEKYIIEH YCIEeBaEeMOCTH YJaIIerocs
ocyuiecTBisieTcs: B paznene «KinaccHbli KypHa».

4.2. Yuurenb B COOTBETCTBUU C paclUCaHUEM 3aHATHH BHOCUT B DK cieayronue JaHHbIe:
TEMY YPOKa; OTCYTCTBUE YUaIIUXCA; OTMETKH y4JalllUXCsA; JOMAaIIHEE 3aJaHUeE.

4.3. Yuurenb BHOCUT B DK yueTHYIO 3aITUCh O MPOBEJCHHOM 3aHITHUU 10 (aKTy B I€Hb
IIPOBE/ICHUS.
IIpon3BOaUTE 3aIIMCh YPOKOB 3apaHee HENOIYCTUMO.



4.4. Yuurenb, 3aMEHSIOIUN OTCYTCTBYIOIIETO YUUTENS, HA BpeMs (aTy) 3aMEHBI MTOJTy4yaeT
noctyn k 9K Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENS U 3aMOJIHSAET €r0 B YyCTAaHOBICHHOM
MOPSJIKE.

4.5. Yuer pe3ynbTaToB yCIIEBAEMOCTH YUaIllUXCSI:

e pe3ynbTaThl y4eOHOI 1eATeIbHOCTH OLIEHUBAIOTCS HA OCHOBAHUU YCTHBIX OTBETOB
(BBICTYIIJICHUH) yYalIUXcs, TUCbMEHHBIX pa0dOT, MPAKTUYECKON EATEITHBHOCTH
yyaumxcs;

e OTMETKH 3a YCTHBIE U MMCbMEHHBIE OTBETHI BBICTABJISAIOTCS B KOJIOHKY 3a TO YHCIIO,
KOT/Ia MPOBOAMIIACH paboTa;

e B KJIETKaX JUIsi OTMETOK YUUTEIh UMEET IPABO 3aMMChIBATH TOJLKO OJIUH U3
CIICTYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eguHUILY) HE
BBICTABIISAIOT. JOMYCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady;

e TPU KOHTPOJIbHBIX MEPOIPHUATHSIX, TPOBOJAUMBIX YUHUTEIEM B COOTBETCTBUHU C
TEMaTUYECKHUM IJIAHUPOBAHUEM, 00SI3aTEIBHBIM YCIOBHEM MTPOBEICHUS KOHTPOJIS
SIBJISIETCS] BBICTABJIEHUE OTMETOK BCEM YYalllUMCSl, IPUCYTCTBYIOLIUM Ha YPOKE
(McKIrOYas Cry4au, KOr/ia yJaluiics JOJIroe BpeMsi OTCYTCTBOBAI 110
YBaXUTEIBHON MpUUrHEe (HampumMep, 1o 00JIE3HM ), TTOATBEPIKICHHOMN
COOTBETCTBYIOIIMMH JTOKYMEHTAMH);

e OTMETKH BBICTABIIAIOTCS B rpade TOro AHA, KOrjaa IpoBOAMUIIACH JaHHas padoTa;

e OTMETKHM 33 MUCbMEHHYIO pabOoTy IMPOCTABIISAIOTCS B CPOK HE Ooiee Tpex pabounx
JTHEl ¢ MOMEHTA ee HalMCaHUsl Y9aluMUCS;

e OTCPOYKA BBHIMOJTHEHHS YIAITUMUCS 3adaHusl (HampuMep, 00yJaroIuiics MpuIes Ha
3aHATHS TIOCIIC JUTUTENIbHON O0oJie3Hn) pukcupyercs: B 9K cumBosiom (—); B
3JIEKTPOHHOM JIHEBHUKE YYalIerocs CUMBOJIOM (—), K KOTOPOMY HEOOXOTUMO
HanmucaTb KOMMEHTApHIA;

e BpEMs, 32 KOTOPOE YHAIIUICS TOKEH TMKBUAUPOBATH 3a0JKEHHOCTh, HE
MpEeBbIIIAET OJHON y4eOHOM Hellenu P YCIOBUU MPUCYTCTBUS yJalllerocs B
[IIxote, B Te4EHUE KOTOPOM PE3YJIbTATHI OLICHUBAHUS OTCPOYEHHBIX 3aJaHUI
JIOJDKHBI OBITH BBICTaBJIEHBI yuuTesneMm B XK.

4.6. YdeT nocemaemMoCcT! yJammuxcsi:

e YYHTENb 00s3aH Ha KAKIOM yPOKE OTMEYATh OTCYTCTBYIOIINX yUAIIUXCS;

e TIPU OTCYTCTBHH YYaIIETrOCs Ha YPOKE YUUTENb MpocTaBisieT «Hy»;

e ydalnuecs, UMEIOIINE MEIUITMHCKYIO CIIPaBKY 00 0CBOOOKICHUH OT (PU3NIECKUX
Harpy30K, TOJKHBI TPUCYTCTBOBATh HAa ypOKaX (PU3NICCKOU KYJIBTYPHI U
BBITIOJTHATH HHIMBUyaIbHBIC 3aJaHUSI.

4.7. OdopmiieHuE TEMBI ypoOKa:

paboTa yuuTess 1o BeJCHUIO YUeTa BHIIIOJHEHUS YIEOHBIX IPOTPaMM H MTPOBEACHHBIX
3aHATHH OCYIIECTBISIETCS B pasznaene « TemMbl ypoKOB U 3a1aHUD;

e B Hayaje€ y‘-ICGHOI‘O roJa y4uTeCJib BHOCUT TCMATUYCCKOC IINIAHUPOBAHUC 110
npeaMmety B pasnen «llmanupoBaHue ypokoB» Ha CPOK OT OJHOW y4eOHOM YeTBepTH
20 roaa. Eciau yunTens UCIBITBIBAECT TPYAHOCTH IIPU BHECEHUU B KypHa
TEMaTUYECKOTO INIAHUPOBAHUS, OH MOKET 3amojHuTh (aitm Microsoft Excel mo



YCTaHOBJICHHOH (popMe U mepenaTh agMuHucTpaTopy XK JU1st UMIOPTHPOBaHUS B
2XK;

e y4HTENs BHOCHT B DK y4eTHYIO 3alTUCh O TEME YpoKa 1Mo GakTy B JIeHb
IPOBEJICHUS;

e ydeTHas 3amuch B DK OKHA COOTBETCTBOBAThH TEME MIPOUICHHOTO HA YPOKE
MaTepuaa.

4.8. JlomaliHee 3aJjaHuE:

yLII/ITe.HB BHOCHT B 3)1( HH(bOpMaHHIO O JOMAIIHEM 3aJaHUHU B ICHb HpOBeI[eHI/IH 3aHATHUSA 10
17:30;

e Brpade «/lomamrHee 3amaHNe» PUKCUPYET COACPIKaHUE 3aIaHUs, CTPAHUIIBI,
HOMeEpa 3a7a4 U YIPAKHEHUN C OTPaKEHUEM CICIIU(PUKN JOMAITHEeH paboTh
(TTOBTOPUTE..., COCTABUTH IIJIaH, TAOJIHUITY, BOIIPOCHI U T. 1.);

e odopmiseT foMalIHee 3aJjaHue TBOPUECKOTO XapaKkTepa, HalpuMep, clieiaTh
PUCYHKH, HalTucaTh COYMHEHNE, B rpade «JlomarrHee 3a1aHue» CIeayrouM
obpa3om: «TBopUECcKOe 3a/1aHue: BHITIOJTHUTH PUCYHOK K CKa3Ke...»;

e BHOCHWT 3amuch «HIUBUAYyaIbHOE 3a7aHne» B Tpady «/loMariHee 3aganuey, eciiu
NpemIaracT y4almMcs HHAUBUYaJIbHBIE 3aJaHUS;

e HE 33JIaeT JIOMAaITHee 3aJJaHie U BHOCHUT B ToJie «J{omamHee 3aganue» 3anuck «He
3a/1aHOY;

e HE 33/1aeT JIOMAaITHEe 3aJJaHKe TI0CIIe KOHTPOJIBHBIX MEPOTIPUSATHIA, HA KAHUKYJIBL.

4.9. BeicTaBJIEHNE UTOTOBBIX OTMETOK:

e YYHTEIb BHICTABIISET OTMETKH 32 OTUYETHBIN MEePHOJ] ydamuMcs B pazaen 3K
«["'omoBast oTMETKaY;

e B KOHIIC OTYETHBIX NIEPHUOIOB BHICTABIISIET OTMETKH YYaIMCS 32 YeTBEPTh,
MOJIyTo/Ine, TO/1 B CPOKH, onpeeneHHble nupektopom LIkomel, HO He mo3AHEE YeM
3a 71Ba JTHS 10 OKOHYaHMA y4eOHOT0 Mepruoa;

e JUIsI OOBEKTUBHOM aTTECTAIUU OO0YJAIOMINXCS 32 YETBEPTh YUUTEIh 00s13aH
BBICTAaBUTH B DK HE MeHee TpeX OTMETOK, a JUId aTTeCTalluy 3a TOJIYTroue — He
MeHee IMSITH OTMETOK ¢ 00s3aTeIbHBIM YUE€TOM KauecTBa 3HaHUN 00ydaroiuxcs 1mno
NUCbMEHHBIM, JJAOOPATOPHBIM H MPAKTUYECKUM padoTam.

5. ®DyHKIMHU U JeSITeJbLHOCTH NMoJib3oBaTesei K

5.1. ITomp3oBaTenamu DK saBisroTcs:

e anvuHucTpauus xonsl: nupektop [Ikobr;
e IIEJaroru;

e KJIACCHBIC PYKOBOIUTEIH;

e anMuHuctparop 29XK;

e PabOTHUKH MEAUITMHCKOMN CITy»)O0bI LIIK0IBI;



5.2. Yuaiuecs U UX pOIUTENH (3aKOHHBIE MPECTABUTENH) SIBISIOTCS MMOJIb30BATEISAMU
3JIEKTPOHHOI'O JHEBHUKA.

5.3. Qupektop LlIkonsl yrBepkaaer:

o yueOHBIH MIaH He mo3aHee | anpers MpeaecTBYIOMEro yueOHOro roja;

e TIEJArOrHYECKYI0 HArPY3Ky Ha 4eTBEPTh (MOJIyroaue/yaeOHbIi TO/1) HE MO3IHEE YeM
3a JIBe HEAEIH JI0 Havaia yueOHOTo MepHoaa;

e pacmucaHue 3aHATHI Ha yuyeOHBIN EpHUO HE MO3HEE YeM 3a OJHY HEIEII0 JI0 €ro
Hayvana;

e CIHMCOYHBINA cocTaB yyamuxcs kiaccoB [IIkosbl He mo3anee 31 aBrycra;

e CIMCOK KJIACCHBIX PYKOBOJAUTENEN He no3Hee 31 aBrycra.

e OCYIIECTBIISET HEMTOCPEICTBEHHOE PYKOBOICTBO CUCTEMOM PaOOTHI MO BEJCHHUIO
2XK;

e 10 OKOHYAHHH Y4eOHOT0 roja rnojiyyaer y agMuHucTparopa konuu K Ha
IJICKTPOHHOM HOCHTEJIE HH(POPMAITUH — ONITUYSCKOM JTUCKE TI0 KJIaccam;

e TIPOBEPEHHBIC HAa PAOOTOCIIOCOOHOCTH TBEPIbIe Komuu DK 3ameyaTriBaeT B
KOHBEPTBHI, 3aBEPsICT MOANMKUCHIO, paciii(pOBKOH MOANMKMCH U JaTOH;

e OCYIIECTBJISIET KOHTPOJb 32 CBOCBPEMEHHOCTHIO OTPAKEHUS B )KypHAJIE
pacHHUCaHMs U YY€TOM 3aMEIIEHHBIX U MPOMYIIICHHBIX YPOKOB (3aHATHH).

e CBOEBPEMEHHO IMPEIOCTABISIIOT aIMUHUCTPATOPY 00Pa30BaATEIHHOTO YUPEHKICHUS
naHHble A1 3anonHenus JK: cxemy o0yueHusl, CIUCOK U3Y4aeMbIX TUCIUILINH
(mpeaMeToB) sl KaXI0TO KIlacca/TPyYIIbI, CBEEHUS O Meproaax o0ydeHus u
aTTecTaluu U T. 1.;

e I10 OKOHYAHHH YETBEPTEH U MOJIYTOIUIl COCTABISIOT OTUETHI 10 PadOTe yuuTenei ¢
2XK;

e TI0 OKOHYAHUU Y4eOHOTO rojia KOHTPOIHPYIOT pacnedarky JaHHbx DK ¢
pe3yabTaTaMu 00y4deHus: B y4eOHOM TO1y (MTOTOBBIMH OTMETKAaMH) 11O KJlaccaM 1
MPABIIIBHOCTH X 0)OpPMIIEHUS KIIACCHBIMU PYKOBOJUTEIISIMH;

e HMH(POPMUPYIOT IEAATOTOB O BHISIBICHHBIX OIIHNOKAX, TOMYIIEHHBIX UMU MIpH padboTe
c 9X;

e OCYHIECTBIAIOT KOHTPOJb 3a peannzanueit ®I'OC HOO, OOO ; 3a BbIOJTHEHUEM
y4eOHBIX TUIAHOB; IPOTHO3UPOBAHUEM XO/1a, PA3BUTHS U PE3YyIHTATOB
00pa3zoBaTenbHON AeATEIHLHOCTH 10 KJIaccaM; MPaBUWILHOCTHIO BeaeHUs DK;
CBOEBPEMEHHOCTBIO OTPAXKEHUS B ’KypHAJe paclUCAHUS; 3aI0JTHEHUEM KypHasa
nearoraMu; CBOEBPEMEHHOCTBIO BBICTABJICHHSI OTMETOK M PE3yJIbTaTOB 3aHATHIA;
HAIOJHAEMOCTBIO OTMETOK; OTPAaXKEHUEM IOCEIIAeMOCTH 3aHSATUH;
CBOEBPEMEHHBIM 3all0JTHEHUEM pa3/ieNia JOMaTHUX 3a/laHuil; COOTBETCTBUEM
JOMAITHUX 3a/IaHui TPEOOBAHUSM IO COACPKAHUIO U 00BEMY.

5.4. Yuutens (menarorudeckuii paboTHHK):

o otpaxaeT B DK X0/ 00pa30BaTeNbHOMN AEATEILHOCTH B COOTBETCTBUU C
00pa3zoBaTenbHON MTPOrPaMMON M YICOHBIM TIJIAHOM;

e ©XKEIHEBHO BHOCHUT B JKypHaJl CBEJICHH O 3aHATUAX I10 MPEIMETY (TeMaX ypOKOB,
3aJJaHHBIX JOMAIIHNX 33aHUX);

e o1eHHuBaeT 3(p(PEKTUBHOCTD U PE3yIbTATUBHOCTD O0YUYCHHS YUAIIUXCS MO MPEIMETY
(Kypcy, mporpamMMe), y9UThIBasi OCBOCHHE 3HAHUH, OBIIAJICHUE YMEHUSAMH,



pa3BUTHE ONbITa TBOPUECKOU I€ATEILHOCTH, T03HABATEILHOTO HHTEpECa
y4daluxcs;

e BHOCHUT JaHHBIE 00 YCIEBAEMOCTH YUaIINXCs, CBOCBPEMEHHO MPOCTABISET
MOJIyYE€HHBIE YUEHUKAMHU OTMETKH, B TOM YHCJI€ YETBEPTHBIE (ITOJIYTOI0BLIE) U
TOJIOBBIE;

e OTMETKH 3a MMChMEHHBIE Pa0OTHI BBICTABIISIET B CPOKHU, IPETYCMOTPEHHBIE
HOpMaMU UX MPOBEPKHU, HO HE TI03/IHEE TPeX JHEH C MOMEHTA MPOBEACHUS PabOTHI;

e 33aHOCHUT CBOEBPEMEHHO JAHHBIE O NOCEIAEMOCTH yJalllUXCsl, BBIIIOJHEHUH
JOMAIITHUX 3aJJaHUii;

e 3amonHseT DK Kak 3aMeNIaronuil yauTeab (BBOJAUT TaHHBIC O MPOBEJICHHOM YPOKE)
B YCTaHOBJICHHOM MOPSAKE MPH OCYIIECTBICHUHN 3aMEHBI.

5.5. KitaccHble pyKOBOAUTENN:

e KOHTPOJIUPYIOT aKTyaJIbHOCTh MH(MOPMALIUHU 00 yJaIlnuxcsl, POAUTENAX U CIIMCKAX
CBOETO KJacca M HH(OPMHUPYIOT JHcIeTyepa 00pa3oBaTeIbHOTO YUPESKICHUS O
JT0OBIX U3MEHEHUSAX, BHECEHHBIX B JKypHAI;

e AHAIM3HMPYIOT YCIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YUALTMHUCS CBOETO Kiacca;

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3aIlOJIHEHUS! U BHECEHHUS IIE€1arOraMu JIaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUAIIHXCSl CBOETO Kiacca B DK;

e HMH(OPMUPYIOT poauTeIeH 00 yCreBaeMOCTH U MOCEIAEMOCTH E€TeH MOCPEICTBOM
0TYETOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHUCIIE 10 3aIpocam
ponuTeneu;

e 3HAKOMST YYALIUXCS M UX POJUTEICH C HOPMAaTUBHBIMH JOKYMEHTAMH,
JIOKAJIbHBIMHU aKTaMU M HHCTPYKLMSAMH, PErJIaMEHTUPYIOIUMU MOPSI0K
HCIoab30BaHusa JK;

e IIPEIOCTABIISIIOT [0 OKOHYAHUU KaX10i YEeTBEPTH 3aMECTUTENIO0 JUPEKTOpa 110
y4eOHO-BOCIIMUTATEIbHOM paboTe OTYETHI 00 yCIIEBAEMOCTH U TOCEIAEMOCTH
y4aluxcst Kjiacca;

e OpPraHM3YIOT ONEPATUBHOE B3aUMOJICHCTBUE MEXIY YUALIUMHUCS Kacca, UX
pOIUTENSIMH (3aKOHHBIMU ITPEJICTABUTESIMHU), agMUHUCTpanuent Lllkonsl n
regaroramu ¢ nmomoirso 9X;

e KOHTPOJIUPYIOT €KEIHEBHO PETUCTPALMIO (PaKTa IPUCYTCTBHS/OTCYTCTBHS
y4aIerocsi Ha 3aHATHIX.

5.6. AnMuHUCTpaTOp 00pa30BATENHLHOTO YUPEKICHUS:

e BBOJUT U KOHTPOJUPYET aKTyadbHOCTh JaHHBIX yuarnuxcs [Ikomsr (O. U. O., ron
POXIEHMUS, 101, KOHTAaKTHBIC JaHHbBIE, T0OaBIeHNEe PU3NIECKOTO JTUIIA B TPYIITY
«Y4YeHUKN», Ha3HAYEHUE YUETHBIX JaHHBIX JIJIsl BXOAA B AJIEKTPOHHBINA JTHEBHUK)
(pazmen DK «YdeHUKmn»);

e BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTh JAHHBIX O POAUTENSIX (3aKOHHBIX
npencraButensx) ydammuxcs (O. . O., creneHs poAcTBa, KOHTAKTHBIC JaHHbIE,
no0aBieHue (pU3nUecKoro Juiia B rpynny «Poautenny, mpuBs3Ka poAUTENs K
npoUITIo yYeHNKa, HA3HAYCHNE YUYETHBIX TaHHBIX IS BXOJa B DJIEKTPOHHBIH
nHeBHHK) (paszaensl DXK: «Dusnueckue munay, «Y 4eHUKH);

e BBOJUT U KOHTPOIIMPYET aKTyaTbHOCTh JAHHBIX O JIBIKEHUU ydaIuxcs (pasaen
XK «lIpukassl 0 ABMKEHUAX KOHTUHTEHTA), YJICKTPOHHBIN TIEPEBOJT YUAIIUXCS U3
KJIacCa/TPYIIIbI B KJIACC/TPYIITy Ha OCHOBAaHUU MPUKa30B aupekTopa [Ikomsr;

e (dopmupyet B DK crmcku kitaccoB (pazaen DK «Kmaccoiy);,



dopmupyet B DK criucku yueOHBIX IPYIII B paMKax Kiacca/mapaiesns (pa3uen
XK «'pynmel 00ydeHus1»), OTpakaeT M3MEHEHHS B CITUCKAX TPYIII (3a4nCIICHUE,
BBIOBITHE, TIEPEBO/T YUAILIUXCS);

BBOJIUT JaHHbIE 17151 hopmupoBanus B DK yueOHoro miana (pazaen DK «YueOHbIit
TIJIaH»);

Ha3HAy4aeT y4yuTelseH Mo npeAMeTaMm Ul KaXI0ro KJ1acca/Tpymibl B COOTBETCTBUH €
y4eOHBIM paclicaHueM;

HacTpamBaeT CXEMbI 00yUCHHUS JIJIsl HAaYaJIbHOU, OCHOBHOM M CPEHEH IITKOJIBI
(paznen DK «I'paduk oOyueHHs»): CIMCOK U3YyYaeMbIX TUCIUILTUH (IIPEIMETOB)
JUI KaXJI0T0 KJIacca/TPyIIIbl, IEpHo 00yueHUs], IEpUO]] ATTECTAlluU, KAHUKYJIBI,
yueOHasi HeJlesl, IePEeHOCHI TPa3IHUKOB,;
dbopmupyeT B DK CHCOK KIACCHBIX PYKOBOJIUTEIEH U KOHTPOJIUPYET
aKTyalbHOCTh JaHHbIX (pa3aen DK «Ha3HaueHHne KIIaCCHBIX PYKOBOAUTENICH));

3anoJHseT rpadguk sxk3ameHoB (pazaen DK «'paduk sk3aMeHOBY);

BBOJIUT JIaHHBIE 00 OpraHu3anuu 3aMeH npenoaasateneit (pasnen 2K «3amena
MpernoiaBarenein»);

3aI0JIHSIET TEMaTHUECKHE IUIaHUPOBaHU 110 npeameraMm (paszaen XK
«KanennapHo-remMaTHUECKHUE MIIaHbI»);

pacripenenseT y4eOHyI0 Harpy3Ky COIrJIacHO y4eOHOMY IIaHy B COOTBETCTBHH C
YTBEP)KJCHHBIMH CIIUCKAMH y4UTeNeH-IpeIMETHUKOB, KJI1aCCOB, yUEOHBIX TPYIIT
(paznen DK «Pacrmpenenenue Harpy3Kn»);

BBOJIUT JlaHHBIE U (popMupyeT B DK OCHOBHOE U CKOPPEKTHUPOBAHHBIE PACIIUCAHUS
3aHATUI Ha y4eOHBINA Iepuo] (YeTBEPTh, MOIyroaue, roa) (pasaen DK
«Pacniucanue 3aHsATHINN);

3aKpBIBACT MPEAbIAYIIUI Y4eOHBIH r0Jl, OTKPBIBACT HOBBIN YUeOHBIH roJ
(ycTaHoBKa/mepeBo/I B HOBBIN yueOHBIH To — pasaen 9K «Hactpoiika
porpaMMbl», noapaszaen «Tekymmii yueOHblid roa);

Ha3HayaeT nojb3oBarenend DX, To ecTh HaleIaeT NpaBaMy T0CTYIa MPU OTKPBHITHH
HOBOTO Y4€OHOT'0 r0/1a B COOTBETCTBHHU C YUEOHBIM IJIAHOM, pAaCIIUCAaHUEM,
npukazamu aupexropa HIkomsr;

YCTaHAaBJIMBAET pacnucaHue 3B0HKOB (paznen DK «PacnucaHue 3BOHKOBY);

MPEAOCTABIISACT JJOTUHBI ¥ TTapoyu i f1octymna k 9K (maeBHUKY) (pazmen 2K
«Duszndeckue JInIa);
obecrieunBaet B3auMozeiicTBre DK 1 CMEXHBIX CHCTEM, BBITTOJIHSIET PE3EPBHOE
KOMUPOBAHUE JIAHHBIX;

KOHCYJBTHPYET ToJib3oBaTeneit XK mo Bompocam pabOThI ¢ HUM;

OCYIIECTBISIET TEXHUYECKoe oOcmyxuBanue XK, B TOM Yncie YCTaHABIUBACT
0OHOBIIEHUSI KOH(PUTYpAITUHN; €KETHEBHO IIPOBOIUT PE3EPBHOE KOTTMPOBaHUE 0a3
JAHHBIX; YAAJIIeT TOMEUEHHBIE 00BEKTHI; HACTPANBAET (CHHXPOHU3UPYET) TaHHBIC
Mexay DK u asekTpoHHBIM THeBHUKOM (pazaen DK «Hactpoiika cHHXpOHM3AITUN
JTAHHBIX));
ocymiecTBisieT aamMuHucTpupoBanne DX (pazaen DK «AIMUHUCTPUPOBAHUEY);

pasrpaHu4YMBacT IpaBa A0CTyNa MOJb30BaTEIeH B COOTBETCTBUHU C LIETSIMU U
3ajauaMu 00pa3oBaTeNIbHOM I€ATEILHOCTH U Y4eOHOM Harpy3KH 1eJaroros
(paznen DK «Hacrpoiika monp3oBareneii 1 Mpasy);

o negarornyeckux corpyanukax Llkomsl: mpuem Ha paboTy, yBOIbHEHHE, IEPEBOI,

Ha3HA4YE€HHE JIOJKHOCTU (OCHOBHOM U TTO COBMECTHUTENILCTBY), IPUBS3KA K TPYIIIE
«Cotpyaaukn» (pazaens K «Dduznueckue nmumay, «l[Ipuem Ha padboTy»,
«YBonbHEHHEY, «KaapoBble nepemelienus», «CoTpyaHUKN);



e  CIHCKHU cCOTPYAHUKOB IIIKOIBI, UX TOMDKHOCTH, B TOM YHCIIE PYKOBOIUTENCH,
rpaduk padotsl (pazaensl DX «Ilogpaznenenus», «JlomxHocTny, «I paduku
paboThI»);

e OCYIIECTBIISCT (OPMHUPOBAHUE MPUKA30B O JABIKCHHH yJaIUXcs (3aUnCIICHUE,
BHIOBITHE, OKOHYAHWE y4ueObl, IIEPEBOJI B APYTOH KiIacc/Tpymnimy).

5.7. PabOTHUKHM MEAMLIMHCKOM Ciry:k0bI [1IKOIBI:

e 3AIMOJHSIOT B HaYaje yueOHOTO Toja pa3aei «JIuCT 310poBbs»: CBEAEHUS 00
AQHTPOIIOMETPHUYECKUX JAHHBIX 00YYaIOLINXCs, TPYIINE 370POBbs, MEIUIIUTHCKON
TpyIIe JUisl 3aHATHA (PU3NIECKON KYIbTypOi, HOMEepe He0OOXOAMMOUN yaeOHOM
MeOenH, a Tak)Ke MEUIIMHCKIE PEKOMEH ALY}

e 00€CreunBarOT aKTyaIbHOCTh TaHHBIX pazzaena DK «JIuCT 310poBbs» B TeUEHUE
roja.

5.8. Yuammuecs I1Ikonbl 1 UX poIuTeny (3aKOHHBIE MPEICTABUTEIHN ) UMEIOT CIIEIYIOLIHE
BO3MO>KHOCTH TP TI0JIb30BaHUU 3JIEKTPOHHBIM THEBHUKOM:

e MOJYYaOT MH(POPMAIUIO O JOMAIIHUX 3a/IaHHAX;
e TOJIYYAIOT JaHHBIE 00 yCIIEBaEMOCTH 00yJaromuXcs (BHICTABICHHBIX OTMETKAX ).

6. IIpaBa noJsab3oBareseit K

6.1. Bce nonb3oBatenu 37K UMEIOT TpaBO UCIOIB30BaTh €r0 B €KETHEBHOM PEXHUME.
HckinroueHneM sBIsieTCs MPOBEICHUE TEXHUYECKHX paboT, KOTOPBIE MOTYT ITPOBOIUTHCS B
CpOK He 0oJiee CYyTOK ¢ yBeIOMJICHHEM TOJIb30BaTeNeH 3a HEJeNI0 10 Havyana padoT.

6.2. KnaccHble pyKOBOJHUTEIH UMEIOT MPaBO UHPOPMUPOBATH POIUTEINEH O COCTOSTHUH
YCIIEBAEMOCTH U MTOCEUIAEMOCTH MX AETel uepe3 0TYeThl, CHOPMUPOBAHHBIE HA OCHOBE
ma"ubIx DK, 110 HEOOXOIUMOCTH.

7. OTBeTCTBEHHOCTH NoJIb30BaTeeil 7K
7.1. Bce nmosp30BaTenu HECYT OTBETCTBEHHOCTD:

e 3a HapymieHue TpedoBaHuit deaepanpHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O
MEPCOHAIIbHBIX TAHHBIX;

e pasrialmleHue CBOUX YYETHBIX TAaHHBIX (JIOTHH, TApOJIb);

e HapylIeHHe TPeOOBAHMI HOPMATHUBHBIX MTPABOBBIX JTOKYMEHTOB, B TOM YHCIIE
JIOKAJIbHBIX aKTOB W MHCTPYKIUH, ONIPEACIAIONIMX MOPAI0K UC0JIb30BaHUs DK B
COOTBETCTBUU C 3aKOHOJATENbCTBOM POD.

7.2. Aupextop LLK0IBI HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE YTBEPIKICHUE YUCOHBIX
IUIAHOB, IUIaHA PacHpeAeIeHHs e1arornueckoi Harpy3ku U y4eOHOro pacIuCaHus.

e 33 CBOCBPEMEHHOCTh (POPMHUPOBaHHS y4EOHBIX TIAHOB, ITaHA PACTIPEACTICHUS
NeIarOrMYeCKON Harpy3ku U y4eOHOTO PacIUCaHuUS;

e pacreyaTtky COOTBETCTBYIOIIUX pa3nesioB DX B KOHIIE y4eOHOT0 ro/ia 1 UX
odopMIIeHHE.



7.3. Aamunuctpatop 92K HeceT OTBETCTBEHHOCTb:

e 3a OecrniepeboitHoe pyHKIIMOHNpPOBaHUE DK, 0a3 JAHHBIX U CMEXHBIX CUCTEM
CBSI3H;

e BBIIMMOJIHCHUC PC3CPBHOTO KOIMMUPOBAHUA JAHHBIX

e HAIOJIHCHUE U aKTYaJIbHOCTh 0a3bl JaHHBIX pPab0THUKOB [1IK0bI;

e 32 CBOEBPEMEHHOE coxpaHeHue konuit XK Ha 3IeKTPOHHOM HOCHUTEIE
nH(popMmaruu (ONTHYECKOM JIMCKE) U pacrevyaTKy JOKYMEHTOB Ha OyMa)KHBIX
HOCHTETISIX;

e COOTBETCTBHE yueTHBIX 3amuceit 0K (akxram peanmsaiun 06pa3oBaTeIbHON
JESITEIIbHOCTH;

e MPaBUIBLHOCTHIO UCIOIB30BaHUs JK;

e BBOJI U MOJACPKAHKE B aKTYAIIbHOM COCTOSIHUH JaHHBIX ydamuxcs [1Ikounsr,
pacrucaHue 3aHITUHA, OTpakeHUE ABM)KEHUS yJalluxcs, BeJCHHE )KypHalla 3aMEeH,
aKTyaJlbHOCTh OTYETa IO 3aMOTHCHUIO KypHAIa MeJaroraMu;

e 32 BHECEHHE U KOHTPOJIb 32 aKTYaIbHOCTBIO JAHHBIX O COTPYAHHKAX, YYaCTBYIOIINX
B 00pa30BaTeNbHON IEATEIBHOCTH

7.4. Yuautens (megaroru) HECYT OTBETCTBEHHOCTb!

e 32 CBOEBPEMEHHOCTH BHECEHUS, IOCTOBEPHOCTh U aKTyalbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUAILUXCS;

e eXemHeBHOE 3aronHenne JX;

e YCTpaHEHHE BBISIBICHHBIX OMIMOOK Ipu BeaeHun DXK;

e COXPaHHOCTb CBOMX PEKBU3UTOB JOCTYIIA, UCKIIOYAIONIYIO MTOAKIIOUYEHNE
MOCTOPOHHUX.

7.5. KnaccHble pyKOBOAUTENIN HECYT OTBETCTBEHHOCTD:

e 3a CBOCBPCMCHHOCTb BHCCCHUS, JOCTOBCPHOCTH U AKTYAJIbHOCTb JaHHBIX 06
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUaLUXCS;

e JIOCTOBEPHOCTH M aKTyaJIbHOCTh CITUCKOB KJIacca U MHPOPMALIMHU 00 yJaIuxcsi U UX
poautensx (®. U. O., Homep TenedoHa, anpec AIEKTPOHHON MTOYTHI);

e CBOEBpPEMEHHOE MH()OPMHUPOBAHHUE POIUTENCH O COCTOSHUU YCIIEBAEMOCTH H
MOCEIAEMOCTH UX JIeTeil mocpeacTBoM DK

e IIpeIOCTaBJICHUE 0 OKOHYAHUM YUeOHBIX YeTBepTeH (1oyIyroauii/rona)
3aMECTHUTEII0 TUPEKTOpa MO Y4eOHO-BOCITUTATEIFHOW paboTe OTYETOB 00
YCIIEBAEMOCTH U IMOCEIIAEMOCTH YJalTuXcs Kiiacca.

7.6. PaboTHHKN MeTUITMHCKOU c1y>KObI [1IK0IBI HECYT OTBETCTBEHHOCTH 32
CBOGBpeMeHHOCTB 3aIllOJIHCHU A pasznena «.HI/ICT BI[OpOBI:H» nu aKTya.HBHOCTB JAHHBIX B HEM.

8. OT4eTHBIC MEPHOABLI M XPaHeHHe HHGOpMALMHT

8.1. OTueThl MO YyCIEBAEMOCTH U MOCEIIAEMOCTH CO3/Ial0TCS B KOHIIE YETBEPTH, IMOTYTOIUs U
y4eOHOTr0 roja.

8.2. Otuer 0 3anoitHeHNHA DK 1 HAKOIUIIEMOCTH OTMETOK CO3A€TCs €KEMECIYHO.



8.3. o 3aBepiieHUU OTYETHOTO TIeproAa (Y€TBEPTH, MOTYTOAMS, YI€OHOTO r0/1a) HTOTOBBIE
BEJIOMOCTH pacIieyaThIBAIOTCS Ha OYMa)KHOM HOCHUTEIIE, 3aBEPSIOTCS MTOAMUCSIMH ME1aroros,
KJIACCHBIX PYKOBOJUTENICH, IUPEKTOpA.

8.4. Ilo oOKOHYaHUU Y4eOHOI0 T0/1a HTOTOBbIE BEIOMOCTH MPOIIMBAIOTCS,
IIPOLLHYPOBBIBAIOTCSA,0MIE€YATHIBAIOTCS U CAAKOTCA B apXUB U1 XPAHEHUSA B YCTAHOBIIEHHOM
HOPSIAKE.

8.5. Ilo okoHyaHUM yuyeOHOTO To/a MoJiHas Bepcus XK mepeHoCUTCst Ha SJEKTPOHHBIN
HOCHUTCJIb HH(bOpMaL[I/IH — ONTHYECKUU AUCK, OIICYATBIBACTCA, 3aBCPACTCS MOAIMUCHIO
IUpEeKTopa U pacunpoBKON MOAMUCH U XPAHUTCS B ApXUBE B YCTAHOBJICHHOM HOPSIKE.
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